Little Blessings Preschool Program Aide
 

	Position Type
	Little Blessings Preschool

	Reports to
	LBPS Madison Director

	Directly Supervises
	

	Status
	Part Time

	FSLA
	Non-Exempt

	Approved By
	

	Revision Date
	


Job Summary 
Little Blessings Preschool is seeking a caring, dependable, and energetic Program Aide to support our teachers and help create a safe, nurturing, and engaging learning environment for young children. The Program Aide works with teachers and staff members at Little Blessings Preschool in Madison on classroom activities, daily routines, supervision, and general classroom organization while promoting positive social, emotional, and educational development for children ages 2–5.This is an hourly position eligible for overtime compensation and will mainly be based at Little Blessings’ Madison campus. 
Essential Duties and Responsibilities
The following list of duties and responsibilities includes but is not limited to:
· Supervise and engage children during playtime, meals, rest periods, and transitions 

· Help maintain a clean, organized, and safe classroom environment 

· Support children’s social, emotional, and behavioral development using positive guidance techniques 

· Assist with arts and crafts, educational activities, outdoor play, and special events 

· Help children with personal care needs, including handwashing, toileting, and meal assistance as needed to ensure a healthy classroom environment 

· Maintain open, respectful, and professional communication with staff and families 

· Follow all licensing regulations, health and safety policies, and preschool procedures 

· Refers to the Director any questions or comments about the program.

· Follows Personnel Policies are set in the Good Shepherd Employee Handbook and the Little Blessings Handbook.

· Supports an anti-bias curriculum.

· Maintain confidentiality

An individual in this position must be able to successfully perform the essential duties and responsibilities listed above.  The above list reflects the general details necessary to describe the principle and essential functions of the position and shall not be construed as the only duties that may be assigned to the position.  
Competencies
· Is cheerful and shows a sense of humor

· Enjoys working with young children

· Accepts responsibility and follows through on assigned duties

· Respects the basic rights of each child, family, and staff member

Minimum Qualifications
· Must pass DCF required background check

· Must complete CPR and Abusive Head Trauma Training (formerly Shaken Baby Syndrome Training) within 30 days of employment

· Has successfully completed a Health Exam and Background Information Disclosure as mandated by state law

· Must be at least 16 years of age. 

Preferred Qualifications
· Experience working with young children preferred 

· Strong communication and teamwork skills 

· Patience, flexibility, and a positive attitude 

· Ability to actively supervise children and respond appropriately in a fast-paced environment 
· High energy and the ability to work well with others (Staff, children and parents) to foster a team environment
· A strong understanding of child development

Work Environment
Little Blessings is a supportive and faith-centered work environment with opportunities for professional growth and training. Little Blessings Preschool provides a loving, safe, and enriching environment where children can learn, grow, and thrive. We value compassion, creativity, teamwork, and building strong relationships with families and the community. This position will work at our Madison campus in a classroom environment. 
Physical Demands
· Ability to lift up to 50 pounds 

· Ability to sit on the floor, bend, kneel, and actively engage with children throughout the day 

· Ability to work both indoors and outdoors in varying weather conditions 

Travel 
No travel is expected for this position. However, this teacher will need to have reliable transportation to get to and from work.

Equal Employment Opportunity Employer 
The church is an Equal Opportunity Employer. Except as otherwise allowed by law, it is the church’s policy and practice not to discriminate against any person based upon his or her race, color, creed, citizenship, national origin, ancestry, age, sex, marital status, sexual orientation, disability, arrest or conviction record, members in the national guard, state defense force or any military reserve component, or any other classification protected under applicable federal, state, or local law. Where reasonable accommodation is necessary to allow qualified individuals with known disabilities to perform the essential functions of their job, the church will make such accommodation unless doing so would result in an undue hardship to the church.
Other Duties 
Please note this job description is not designed to cover or contain a comprehensive listing of activities, duties or responsibilities that are required of the employee for this job. Duties, responsibilities and activities may change at any time with or without notice. 

Signatures
This job description has been approved by all levels of management. An employee signature below constitutes the employee's understanding of the requirements, essential functions and duties of the position.    
___________________________      _____________________________

Employee Signature


 Director Signature

______________________________    
  ______________________________
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