


Associate Director of Children’s Ministry

	Position Type
	Program 

	Reports to
	Associate Director of Spiritual Development and Youth Ministry

	Directly Supervises
	Children’s Ministry Assistant; CYF Interns

	Status
	Full-time (Flexible days & hours determined with supervisor and impacted by congregation events, services and needs) 

	FSLA
	Exempt

	Approved By
	

	Revision Date
	



Job Summary
The Associate Director of Children’s Ministry is part of a dynamic team working together to foster faith development amongst the younger members of the Good Shepherd congregation. This position is charged with developing engaging ministries targeted towards children ages birth through fifth grade, and their families. Cultivating an environment that is welcoming to all, the Associate Director will work to ensure that Good Shepherd is offering meaningful and intentional opportunities for connection, education and growth that encourage a healthy spiritual life in Good Shepherd’s children and their families. 
Essential Duties and Responsibilities 
1. Children’s Ministry Program Leadership: 
a. In cooperation with congregation leadership, pastors, staff and the Children, Youth and Family Committee, cultivate a vision and strategic plan for Children’s Ministry. 
b. Ensure development and implementation of high-quality faith development and community building programming for children and families. Programs may include, but not limited to: 
● Birth-to-three activities, including baptisms, playgroup and family activities 
● School age programming, including Church School and First Communion 
● Summer programming, including day camps, vacation bible school, and youth nights 
● Faith milestone celebrations, including Bible presentations and workshops 
● Coordinate with music ministry to provide Children’s music opportunities 
● Children’s initiatives in worship, such as Children’s Message, Prayground space and activity bags 
c. Work to ensure that Children’s Ministry planning aligns with Good Shepherd’s overall planning, including plans for ministry growth at the Verona campus.

2. Ministry Communication and Culture: 
a. Build and maintain positive relationships with children and families within the congregation. 

b. Create and foster a welcoming environment for all. Foster relationships and build connections amongst the families in the congregation. Reach out and provide intentional invitations to families who have not been active in the ministry. 

c. Share good news about the Children’s Ministry offerings within the life of Good Shepherd. 
d. Develop and execute engaging communication strategies for Children’s ministry activities. 
e. Regularly attend AMPED, helping to bridge the transition from the children’s ministry to middle school ministry. 

3. Personnel Management: 
a. Oversee & guide the performance of Children’s Ministry staff as assigned. 
b. Invite, grow and develop high school youth and adult volunteers to assist in the execution of Children’s Ministry programming, especially Church School and Summer Camps. 
4. Financial Management: 
a. Develop and present the annual Children’s Ministry budget, for inclusion within the overall Good Shepherd budget.
b. Oversee purchasing for Children’s Ministry, adhering to the established budget parameters.
5. General Duties: 
a. Maintain effective communication with fellow staff members and pastoral leaders. 
b. Active participation in staff meetings, director’s meetings and congregational committee meetings, as assigned. 
c. Regularly pray for and worship with youth and families. 
d. Be present and attend congregational events to connect with members.
e. Working on Sundays is required for this position.  

An individual must be able to successfully perform the essential duties and responsibilities listed above.  Reasonable accommodation may be provided to enable individuals to perform the essential functions of this position.  The above list reflects the general details necessary to describe the principle and essential functions of the position and shall not be construed as the only duties that may be assigned to the position.

Competencies:
· Passion for instilling God’s Word into the lives of children and families. Have a clear understanding of what it means to be a follower of Jesus and model a faith-filled lifestyle to others. 
· Desire and ability to create connections and build relationships.  
· Have compassion, empathy and understanding for various family situations and children’s needs.
· Ability to form personal and trusted relationships. 
· Ability to maintain discretion and confidentiality. 
· Communication skills and ability to speak with people of all ages and abilities
· Leadership skills and the ability to supervise diverse employees 
· Ability to work effectively as part of a team
Minimum Qualifications:
· College degree or relevant continuing education. Experience with youth, theology, or education preferred.  
· Training and/or experience in the field of Christian faith development or ministry. 
· Training and/or experience in education and/or child development. 
· Experience and proficiency in the following technical areas: 
a. Organizational and planning skills
 	b. administrative skills, including use of Microsoft Office Suite 
c. Basic financial skills, including ability to develop and adhere to a budget
· Pass a Background Check

· Valid Driver’s license 
Preferred Qualifications
· Prefer applicants with basic understanding of Lutheran religion, or strong willingness to learn. Continuing education is available if needed.
Physical Demands
This job places the occupant in a variety of situations requiring the ability to be physically active. Duties performed by this position may require the ability to go up and down stairs, stand for a prolonged period, ability to lift and move up to 50 lbs., and other functions requiring a basic level of physical ability.


Work Environment
Good Shepherd is a vibrant church community, with two campuses. This position will perform work in a variety of environments including church offices and sanctuaries, classroom spaces, church grounds and community events.
Travel
Travel is required between church campuses and potentially community events.
Equal Employment Opportunity Employer  
The church is an Equal Opportunity Employer.  Except as otherwise allowed by law, it is the church’s policy and practice not to discriminate against any person based upon his or her race, color, creed, citizenship, national origin, ancestry, age, sex, marital status, sexual orientation, disability, arrest or conviction record, membership in the national guard or any military reserve component, or any other classification protected under applicable federal state, or local law. 
Where reasonable accommodation is necessary to allow qualified individuals with known disabilities to perform the essential functions of their job, the church will make accommodation unless doing so would result in an undue hardship to the church.
Signatures
This job description has been approved by all levels of management.  
The employee signature below constitutes an employee’s understanding of the requirements, essential functions and duties of the position.

Employee:________________________________________________Date__________

Supervisor:_______________________________________________Date__________
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